
Homeowners Association, Inc. 
P.O. Box 251, Bargersville, IN 46106

PROPERTY IMPROVEMENT APPROVAL REQUEST

Instructions: To be signed and submitted by Property Owner Only
This application must be signed by the property owner or owners of said property and submitted to the KG HOA Board of Directors 
together with the owner’s security deposit (if required. See page 2).

1.  OWNER INFORMATION

Owners Name:

Property Address:

Email Address:

Lot Number:

Phone: 

2.  CONSTRUCTION / IMPROVEMENT PLAN
a. Indicate the type of construction or improvement (check all that apply):

Room Addition

Basketball Goal

Patio, Basketball Court

Deck, Screened porch

Sidewalk / Driveway Replace / Repair

Exterior Painting / Staining

Pool

Landscape

Pergola

Fence

Roof Replacement

     Other:

b. Complete the following where applicable:

Number of levels above grade (For Additions):

Total square footage (For Additions):

Exterior Paint/Stain Color(s) and location:

Brick/Stone Color & Style:

Shingles Type, color:

rev. 12/14/2023



      c. Does your property border a retention pond?   _____ Yes     _____  No

      d. Briefl y describe the project:

3.  CONTRACTOR INFORMATION

 Company Name: 

4.  SECURITY DEPOSIT

      If the scope of your project falls into more than one column below, your security deposit is the larger amount. Your check should be 
made payable to Kensington Grove HOA. 

NOTE: When your project is fi nished, contact the Board for an inspection. Your security deposit will be refunded when the 
Board approves your completed project.

AMOUNT OF SECURITY DEPOSIT

$0 $500 $1000 $2500

Exterior painting / staining
Roof replacement

Basketball Goal
Landscape
Deck, Screened porch
Sidewalk Repair
Driveway Repair

Patio / Basketball Court
Pergola
Fence

Room Addition
Pool
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NOTE: The contractor must provide a Certifi cate of Liability Insurance form with Kensington Grove HOA listed as 
Certifi cate Holder which declares a minimum combined limit of One Million Dollars ($1,000,000.00) per occurrence, with 
Two Million Dollars ($2,000,000.00) aggregate and One Million Dollars ($1,000,000.00) or greater umbrella is required 
before any construction begins.

Contactor’s Name:

2.  CONSTRUCTION / IMPROVEMENT PLAN (Continued)

The Board recommends the Homeowner to obtain a Certifi cate of Liability Insurance form from your contractor with 
the Homeowner listed as Certifi cate Holder as well.

Contact Phone:

Proposed Start Date:



5.  CHECKLIST FOR SUBMISSION
      To avoid delays in processing your request, use the checklist below to determine if you have included all necessary information.

      
      I have reviewed my application and have included the following items (check all that apply):

 This application was completed by me/us as the property owner(s). (REQUIRED)

 I/We understand if a security deposit is required, this application may be delayed if a check is not submitted. (REQUIRED)

 A scaled plot plan of the property showing easements and where changes are being considered is attached.

 Elevation drawing(s) or photo(s) of similar structure with design detail (e.g., pergola, fence, covered porch, etc.) is attached.

 Building materials, paint and/or stain specifi cations are provided; color swatch(es) are included.

 Drainage is shown on plans (if the project disturbs the slope of the property).

 Contractor’s Certifi cate of Liability Insurance attached. (REQUIRED)

 I/We understand that encroaching easements on the property may delay approval or be cause for denial.
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6.  REQUEST FOR APPROVAL
      The undersigned, owner(s) of the lot in Kensington Grove identifi ed above, hereby states and certifi es that a) he/she/they is the sole 
owner of said lot, b) the information set forth herein is true and correct, and c) the plans and drawings identifi ed above and submitted 
herewith are the only and complete plans and drawings being submitted for approval by the HOA Board of Directors (the Board).  The 
undesigned represents, warrants, and agrees that all construction upon and improvement to said lot will be performed in accordance 
with submitted plans and drawings as fi nally approved by the Board.  The undersigned acknowledges and understands that any changes 
in plans and drawings, after the approval of those submitted to the Board, must be resubmitted to the Board for its consideration and 
approval.  The undersigned further agrees to abide by all of the terms, provisions, and requirements of the Guidelines, the Declaration of 
Covenants and Restrictions of Kensington Grove, and the plat restrictions.  The undersigned hereby requests approval of the Board of 
the plans and drawings identifi ed above and submitted herewith to the Board:
All owners of record must sign this application of approval.

Signature

Owner (Printed)

Date

Signature

Owner (Printed)

Date



ACTION BY THE KG HOA BOARD 

The plans and drawings submitted by the homeowner were reviewed by the Board and are:

APPROVED as submitted, but with conditions noted below. The KG HOA Board of Directors hereby authorize, if applicable, 
the issuance by the Building Commissioner, in his discretion, of an improvement location permit and as building permit for 
the construction refl ected on the plans and drawings approved by the Board, which bear the “Approved” stamp from the 
Board. 

Specifi ed Conditions (if any):

RETURNED due to being incomplete for the following reasons:

NOT APPROVED for the following reasons:

Date of Board Action:

The foregoing action by the HOA Board of Directors (the Board) is valid only when this Application is executed by the Board and all 
plans and drawings listed herein and have been stamped “Approved” by the Board.

Kensington Grove HOA Board of Directors

Authorized Board of Directors Signature Position Date
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